APRIL/MAY 2023 


CSEN44 — WRITING FOR SPECIFIC 
PURPOSE 


Time : Three hours Maximum : 75 marks 


SECTION A — (10 x 2 = 20 marks) 
Answer ALL questions. 


1. What are the important characteristics to be 
followed in workplace? 


2. What is important for beginning a paragraph? 
3. Define the use of Memo. 
4. Define the correct purpose for a message. 


5. Inform, persuade or goodwill-Where ae 
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8. What is proof reading? Nae 
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9. What is clear instruction? 
10. What is the use of executive summary? 
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SECTION B — (5 x 5 = 25 marks) 
Answer ALL questions. 


Write a paragraph on methods of writing. 
Or 


How to develop comprehensive writing skills. 


Why is it important to organize your 
thoughts before writing? 


Or 
How do you make graphic illustration? 
What is Executive summary in report? 
Or 


Explain what executive summary resume is? 


Write an Invitation mail for a resource 
person for inyiting a seminar. 


Or 


Give a thank you mail to the resource person 
for accepting your invitation. 


Give tips for writing responses to complaints. 
Or 


Give tips for informational correspondence. 
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SECTION C — (3 x 10 = 30 marks) 
Answer any THREE questions. 


Determine your ideas to become an effective 
writer. 


What is the motive of Beginning and ending of a 
story and try to tell the main purpose. 


Define what is a memo? Give your opinions for 
strengthening a weak memo. 


Write an apology letter for not attending the 
classes and lack of attendance. 


Write a sample letter of request. 
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